ot

FE US9I ST Ud Sid U9nast
U. T. Administration of Daman & Diu

af¥eo {8641 srerarem @1 alftia wrifsreurcst dicaiaot Fald
ANNUAL PERFORMANCE APPRAISAL REPORT OF SENIOR HINDI TRANSLATOR

3iférep1dt @t oot
Name of theﬂOfficer -

Fpirerer/fasier/rRiterRn
Ministry/Department/Office of

Jrerfte aul/amafe o1 ufeiaget
Report for the year/period ending

HIEI-1
PART-1
Taftpw =iy
PERSONAL DATA
(Frsmrer & iR womiferas sropreT E121 313 Sitel & ferw)
(To be filled by Administrative Section concerned of the Department)

1. 3iferep3l @1 amd1/Name of the Officer :-
2. Stoat &t et (for/ams/ad) (orsci 31)

Date of Birth (DD/MM/YYYY) :- Y e (In words)
3. acfarer uft 3 crerraR Bryfep & ardta - f&etias oyuft

Date of continuous appointment to the Date e Grade

Present grade

18



arisrtel UG el 33 W foryfep ot ardt - ug f&stics
Present post and Date of appointment thereto Pt e e S e Date
af 3t oot 31 sequferfer 6t arafer (wgl, ufdrsor anfe u2) afe 3o st of oIs ufdrewr ferm & dl

33T fdaeur §/Period of absence from duty (on leave, training etc.) during the year. If he has
undergone training , specify :

19



$191-2
PART-2

cf s

i

3121 31T o1 uftrdcst o Sirell & 33 HRY 913 Silel & fore
To be filled by the officer reported upon

(epurir ufaiftent @l 91361 31 Uz Jrerc il I £21ret A UG o)
(Please read carefully the instructions before filling the entries)

seIfeil o1 Jifge faazul/ Brief description of duties :

ol & Sil T1ew/389%0/e3RT 3Uel IR 3ol e fRriifya e & e smuds o frifya v o & 3o
(ufammor/mms 1 3iee 4 3i) oRil Bl 3G-g 7S WA O IMENT U2 Fole 3T BI® 182 3 3Usil Iucicer
T | (ISTE20T O fo1e 3mucs uster & fére aftfes ot 2iston) :

Please specify targets/objectives/goals (in quantitative or other terms) of work you set for
yourself or that were set for you, eight to ten items of work in the order of priority and your
achievement against each target. (Example Annual Action Plan for your Division)

T1871/35,9%/ e3RT Iucifeer

Targets/Objectives/Goals Achievements

20



o fth

(31)

=r

PRI G 2 H AAIQ 91 creRll/3Zoe/eR0 ) wftt 3 8 38} el w1 Ak 3 3

3 | wf cigeil B uiffy 3 i aen 38 & Al A aam |

Please state briefly, the shortfalls with reference to the targets/objectives/goals referred
toin

item 2. Please specify constraints, if any, in achieving the targets.

21



c’/[ ¢>

(@) Ul Jal #ASl @1 8t Iectz w3 el w1bl aiftis JuctfSerai 28t & 3z o191 3ruol
MereTel @1 oft 3ecia @2 /

(B) Please also indicate items in which there have been significantly higher achievements
and your contribution thereto :

U 3ccix @2 b e ydaddf etvse ad & sret Aufea aiftfes {azoft fBraifya adta

3retf detus? ad 3 Iraard! ad ot 31 Seradt aw sl @21 dt ors ol afe o1 Al frazvr gl w3t 6 At
gt sme

Please state whether the annual return on immovable property for the preceding calendar year
was filed within the prescribed date i.e. 31% January of the year following the calendar year. If
not, the date of filling the return should be given.

22



cfr~
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v
f&eticp : yaoll Soi arel ifdreprd & g
DAt i Signature of officer reported upon



$1191-3
PART-3

of Y-

Jizsarcacs ATSaT 1 forerizor uftrdcst aen oifoifygor miftrerdt Frr R sien & St 1-10 & Garrel
Uz Blotl arf3v, Siai 1 AGA B 3AS BI Aol 10 Icadd A3 DI Jecld Dl 3l
Numerical grading is to be awarded by reporting and reviewing authority which should be on
a scale of 1-10, where 1 refers to the lowest grade and 10 to the highest.

(oo ufaifteni @l sival 31 usal Ronfardon ol et 3 ug o)
(Please read carefully the guidelines before filling the entries)

(ar) ‘eor foreuncar’ @t Fciasel (331 HIST WT 112 50% B1a1T)
(A) Assessment of ‘Work Output’ (weightage to this Section would be 50%)
uferdcor yotfefetiasor urf2rasist yeifdetiasat
ifereorst s s mn e} mif2rordl & smersr
Reporting Reviewing Authority Initial of Reviewing |
Authority (Refer Para 2 of Part-5) Authority

3ierere wrl/Translation Work

(o) smEraIG ot orearact], srqaiel [Asiel, cIa2ul
GEIEINIICEIGE ST

(A) Knowledge of terminological,
grammatical and linguistic aspects of
translation.

(1) 531 e bt Araenoll 27X B b Fet @1 FiA2
forondes @ wr o e, aiffcafda wr
Fanfdas Fasu aen diteERI dofl 38, Sieal de
&} 31o[dIg wal Pl ALl |

(B) Ability to translate with speed and
accuracy taking care to see that faithful
rendering of the original does not effect
simplicity, natural form of expression and
intelligibility.

(o1) swmsll &6 IAEU @ IO Bl WA del
QoII810T o1 IETR eIl bl Ala=re

(C) Comprehension of the languages and
ability to effect improvement in the process
of vetting.

(e1) Seenfiresif¥e ST e 918 3fofalg # f&us o8
apetferedl 3tz Ffedl I gurRI of &lel Sat d e Ferrel
I

(D) Attention to avoidance of mistakes and
defective translation corrected by the
superior officers.

(ii)

ydforiifsi ®rl &t ufyguiar/fua & snar @
3irifed ol

24



& [LFO

Accomplishment of planned work/work
allotted as per subjects allotted.

(iii

o formurger &6t wife
Quality of Output

(iv)

sargieaw Rl B ufygual/fee e srnfdr
DEl

Accomplishment of exceptional
work/unforeseen tasks performed.

‘forsta wrl” uz et RBremasz sifdar /
Overall grading on ‘Work Output’.
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C_/[s"i

5

: (@) ‘caferaara fRrdhaanail’ @i caiaor (531 HIST BT 11T 50% Ben)
(A) Assessment of ‘Personal Attributes’ (weightage to this Section would be 50%)

uferdcor uifererH gotfdfcitaver yetfdeiiaser
Reporting Authority uif2rasrdt uif2reerdl & ImEgR
(2foat arret-5 2o 821 2) Initial of Reviewing

Reviewing Authority

Authority
(Refer Para 2 of Part-5)

(i) | wrl & arfdrgfert
Attitude to wok
(ii) | Federt @ der
Sense of responsibility

(iii) | sreromIol I G[IEIT
Maintenance of Discipline

(iv) | 2itwor gEramw

Communication skills

oleged 3jur

(v) Leadership qualities

(vi) | ©et bl sucel 3 Rl ol &bl s
Capacity to work in team spirit

(vii) | orr-2ufdvft @I srerul w2l G gt
Capacity to adhere to time-schedule
(viii) | uzeus =fererT 2iae

Inter-personal relations

(ix) | 191 efd vd cafdara

Overall bearing and personality
‘caferaara fardraanil’ uz ger Rieras Af3ar /
Overall grading on ‘Personal Attributes’.

HIo1-4
PART-4
AT
GENERAL

1 Sletel 3 aer (Sial oft tRils=r)/ Relations with the public (wherever applicable) :

(Stotent bt smagawaIsl @1 IraeiRva ud Jifdrt dew Jifder a2 puen feoavfl 3/ Please comment on

the Officer’s accessibility to the public and responsiveness to their needs.)
2, ufsrgrur / Training :

(cpu=n aifereprdt 5t usnferen wed wrRigwAmD 3 siiz siférs e aiie afy @t B zfte 31 321D ufdrgrr & fere
26



Bipif¥or @3/ Please give recommendations for training with a view to further improving the
effectiveness and capabilities of the Officer.)

27



Farrey &1 RFarfer / State of Health :

Jraforest / Integrity :
(cpuen aifdrort i Aeaforol uz féwnlt &/ Please comment on the integrity of the officer)

uferdest fEreE gl ifteEt &t swe Al & wea awdiz (cemer 100 e 3), SrerEl et 8t
ud ©d AR 85, IRV Juciieerl, #gcayul sl (A : sme1-2 a1 3(31) vd 3 (a)) vd gder aeil
@ ufer siffigfea onfdrer 81/ Pen Picture by Reporting Officer (in about 100 wards) on the overall
qualities of the officer including area of strengths and lesser strength, extraordinary
achievements, significant failures (ref : 3(A) & 3(B) of Part-2) and attitude towards weaker
sections.

uferdeol b 81101-3 & XS 3 32 TS & A &L o108 #1119l B MR U Pl e I dfSer /Overall
numerical grading on the basis of weightage given in Section A and Section B in Part-3 of the

28



Report.

fSan/iBate .
REPIUE it iy ssersiaits ies

29

uferdicor aiférepst & saaigr
Signature of the Reporting Officer

Gl AP 318131 31
Name in Blok Letters

foaré &bt arater 3 ugona
Designation during the period of



H191-5
PART-5

2

geifdfcitesot aftrm1s Y snafis /REMARKS OF THE REVIEWING OFFICER

Yoifdettasel aifereprst & arefiot i ar$ Jar i srafer
Length of service under the Reviewing Officer :

e 30U 81191-3 A 81P1-4 & Bl DRt aen ffdeor ol & du 3 ufedigst PRI gl fibw a1 Jcerimorl A
AEAA & ? aR 30T ferepTSt Bt apmemvr Iucifeerll/Aaraqu] sraweraisll & Adw 3 fou s caiwol A
Fead & ? (3ol ; emer-3(ai) (iv) den smer-4(5). (af smu uff@des sifiert g fsu sm sl & feft
AXRCHAD Aol A Az o1dl &, ll PUAI 3Uoll IcAicbol 5 XS B v a1e Feist 3 ¢ den [desorr o1
3MMEISTE B3|

Do you agree with the assessment made by the reporting officer with respect to the work output
and the various attributes in Part-3 & Part-4? Do you agree with the assessment of reporting
officer in respect of extraordinary achievements/significant failures of the officer reported upon?
(Ref: Part-3(A) (iv). (In case you do not agree with any of the numerical assessments of attributes
please record your assessment on the column provided for you in that section and initial your
entries)

[ si/Yes | adi/No |

3rIEHAd Blot 1 feifel 3 U IR PRI aAI, &R oIS bl @1 3 BRI 3 s aGcrol 0 Siisel arad 8°?
In case of disagreement, please specify the reasons. Is there anything you wish to modify or add ?

DR gRI et Adll PuRn IFlcIdel ©2 (ePmer 100 oral 3) SRl afterRt &f wprea
ferQreniait &bt Jereet 811 ed @t e gixt vd 3! gefel asit o ufer 3ifdigicer onfarer 2N
Pen Picture by Reviewing Officer. Please comment (in about 100 words) on the overall qualities of

the officer including area of strengths and lesser strength and his attitude towards weaker
sections.
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L uferdgel & #1e1-3 & Ais 31 32 S a A L o1 #1191 & 3R 1R Pl el Ax=1caA® aAfser /Overall
numerical grading on the basis of weightage given in Section A and Section B in Part-3 of the
Report.
yatfdeiicpot 3iferprdt o goaier
Signature of the Reviewing Officer
Zermol/Place : Sl AP 38131 3
Name in Blok Letters
faié &l amafer & clerer ugone
f&etias/Date : Designation During the period of
Repont s s
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(i)

(ii)

(iii)

8-

RIS 91f3sT &b Arer viusiR srvol ddcht feonfordor
Guidelines regarding filing up of APAR with numerical grading

odftusie & ofcrd fAftad Jaemsi 3l earorgda e yaltd AR S g8 8120l aifde)
The columns in the APAR should be filled in with due care and attention and
after devoting adequate time.

a8 3nan &t Sl & 7o 1 srerar 2 b ot AAfFor (Sl wrl 2 fadwansi ar gyer e
Af¥ar) & ufergyet @1 fAfdree sRIweAEN b ael i weer Rt 3 vaiut wu 3 i
Sheen 3i? 53t ume 9 srerar 10 & fft 35 & e o RAfdee 3ucfderi b dde 3
afifercer f&em smesm 3rs 1-2 sterar 9-10 forat dlanr 8, 3r: Jaionl SR f&e Siel bl
Siwed 31 Al Af¥er usel w2 ge ufftldcel vd Yoifdclida mftrpiiyl @1 fopaft
3iftrp3t @1 Guiiferetzor 3orcb siefler @&t Jewn 3 acferer drRRA AsANBRI Bt qgerorn
3ol aIfzu

It is expected that any grading of 1 or 2 (against work output or attributes or
overall grade) would be adequately justified in the pen-picture by way of specific
failures and similarly, any grade of 9 or 10 would be justified with respect to
specific accomplishments. Grades of 1-2 or 9-10 are expected to be rate
occurrences and hence the need to justify them. In awarding a numerical grade
the reporting and reviewing authorities should rate the office against a larger
population of his/her peers that may be currently working under them.

vdlesR @1 8 3 10 & dia @1 AfFer “Iegpee”’ férn siws den efiapvl/isofer & fere
3T UItAie bl S1vTell d@52ot &b fe1e urdids 9 fem smeer |

APARs graded between 8 to 10 will be rated as “Outstanding” and will be given
a score of 9 for the purpose of calculating average scores for
empanelment/promotion.

(iv)  wdlesnz @1 6 den 8 3 wal & dia o1 AfSer “agd sredr” R SiesT den ke 7
SIS
APARs graded between 6 and short of 8 will be rated as “Very Good” and will
be given a score of 7.

(v) el @1 4 den 6 2 @ & dia o1 AfSer “sres1” frn sies den urtdie 5 & siosm
APARs grated between 4 and short of 6 will be rated as “Good” and given a

score of 5.

(vi)  edlesR @1 4 3 d 3AfSer “oer” fern sirea)
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APARs graded below 4 will be given a score of “Zero”.

A ok ok ok ok ok ok ok
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